KAK HAIIUCATD PE3IOME

Yro Takoe pe3romMe

Kak Hanmcartp pe3rome

Oopa3sern pe3rome

Crtpykrypa pe3iome

[IpakTHYecKue COBEThI

OcHoBHbBIE OIINOKH NIPH HATIMCAHUH pe3loMe

Uro Obl OTBETHTHh HA BOIIPOC - KAK NPABUILHO HANUCAMb pe3toMe, KAK HAnucamo
Xopouiee pesrome, KAk Hanucams pesrome, Komopoe oacm Baw npeumywecmea npu ycmpoticmee
Ha pabomy, 715 HaUana HY>KHO XOPOUIO MPEJICTaBIATh, Yo maxkoe pe3rome.

Hrak - yro Takoe pe3ome.

Pe3tomMe mo3aMMCTBOBAaHO HaMu U3 IIPaKTHKH eBpOHeﬁCKOFO H aMCPUKAHCKOI'O
KaaApoBOIro MCHCPKMCHTA.

Pesiome - smo nepeoe, umo Heo0X00uMo umems npu noucxepa6ombl

MoxHO cKa3aTb, 4YTO IpHU YCTPOWCTBE Ha pPabOTy, 00s3aTEIbHOE IPEJOCTABICHUE
pPE3IOME - 3TO OJMH U3 DJIEMEHTOB COBPEMEHHBIX IIPABUII AEJIOBOIO ITHUKETA, HO OAHOBPEMEHHO
3TO OJHO U3 caMbIX 3(p(PEKTUBHBIX CPEICTB PEKIaMbI Ha PBIHKE TPYAA.

Pe3ioMe - 5T0 KpaTKuii BBIBOJ U3 CKa3aHHOT'O, HAITMCAHHOTO WJIM MPOYUTAHHOTO, CXKATO
M3JIAraloIIui OCHOBHBIE MOJIOKEHUS (TONMKOBBIH cioBaps J[.H. Yiakosa).

[IpuMeHHUTENHHO K MOUCKY paboThl, pe3loMe - 3TO OMMCAHUE CIIOCOOHOCTEH YeloBeKa,
KOTOpBIE JIENAl0T €ro KOHKYPEHTOCIIOCOOHBIM Ha phIHKE Tpyaa. OHO JOKHO OTOOpakaTh TPH
OCHOBHBIX KadecTBa, TpeOyeMbIX OT COTpPYIHHUKA: OOpa30BaHHOCTb, MPOAYKTUBHOCTb U
HEOTPAHUYEHHOCTh CIIOCOOHOCTEH. B HEKOTOPHIX CiIydasx MOXKHO BCTPETUTH ab0peBuatypy CV
(mar. - Curriculum Vitae), B OykBaJIbHOM I€peBOjie O3HauyaeT '>KuU3HeomucaHue" Hiu "Xoi
KU3HU" M TpeAcTaBiseT coOO0M pe3toMe pabOTHUKOB TBOPYECKUX MpodeccHil; B HeM
IpeJCTaBIeHbl Pe3yibTaThl TPyJda, B TO BpeMs Kak MecTa paboThl He ykasbiBaroTca. CTHIb
pe3loMe dallle HalpaBjieH Ha MOJy4eHHEe KOHKPETHOro MecTta paboThl, B TO Bpems kak CV
COJepkKUT OoJiee MOAPOOHYIO U CTPYKTYPHUPOBaHHYI0 HH(POPMALMIO O KapbepHOM MyTH
yesnoBeka. B koHTekcTe Haliero BpeMeHu T0KyMeHT, o0o3HaueHHbd CV unu "pestome" (Ppanir.
resume - KpaTKOe€ M3JI0)KEHHE OCHOBHOIO COJIEp’KaHMsI), HE CTOJbKO OIHMCHIBAET
poeCCHOHATIBHYIO JKU3Hb COHMCKATENs, CKOJBKO CIY)KHT OCHOBAHHEM JUIs MPUTIIANICHUS Ha
cobecenoBanue. Pe3rome HeceT B ceOe MHOTO IMOJIOKUTENIBHOTO, KaK JJIsi coMcKaTessl pabouero
MecTa, Tak U i padoroparens. [[is couckarens - "2To uaeasbHbIN CIOCOO MPEACTaBUTh ce0s B
HaunOoJiee BBIFOJJHOM CBETe, a Ui paboToAarTes - CBOeoOpa3HbIil METO/1 OTCEBA HEMOIXOSIINX
KaHauaaTos'.

Ilenb pe3loMe - mpuBjieuyb BHMMaHHE K ceOe MpU NEpBOM, KaK IPUBUIIO, 3a0YHOM
3HAKOMCTBE, MTPOU3BECTH OJArompUATHOE BIEYATICHHE U MOOYAWTH pabOTOAaTEeNs MPUTITIACUTH
Bac na nuunyro BcTpeuy.

Orcrona BbITEKaeT IJIABHBIA NPUHUIMII _HANMUCAHUS pe3loMe - MOAYEPKHYTH BCE
MIOJIOXKUTENIBHBIE MOMEHTBI U CHI€JIaTh HE3aMETHBIM, HACKOJIBKO 3TO BO3MOXKHO, TO, YTO Ballen
CUJIbHOM CTOPOHOM HE SIBIIAETCH.

Hy:xHo0 HanucaThb Takoe pe3rome

. YTOOBI MOTEHIIMATBHBINA PAOOTOAATENh BOCIPUHSLI, YUMO MAKoe Pe3tome s6JIs1emcst
ucmounuxom Bawux 6uoepaguueckux oanuvix u ungopmayuu o Bawem npogheccuonanvrom
onvime;
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o 4T0 OBI OHO JaBaJIO JOIMOJIHUTCIILHBIC CBCIACHUSA, KOTOPBLIC 3aurmepecyrom
pa6om0()ameﬂﬂ M MO3BOJIAT MOATOTOBUTHCA K IMIPOBEACHUIO ITOJTHOOCHHOI'O MHTCPBLIO C BaMI/I;

. umo Ovl makoe pe3loMe OMBeYalo HA B0npoc, coomeemcmeyeme 1u Boi
mpebo8anuaM, yCMaHo8IeHHbIM pabomooamenem sl JTaHHOU pabOTHI.

Pestome, ¢ KoTOpbIM paboTOIATENb O3HAKOMEJIICS 10 cOOeCe0BaHMUs, TIO3BOJSET OBICTPO
y3HaTh TJIABHOE O KaHIuIaTe, ChOPMYIUPOBATH JOMOJHUTEIBHBIC BOIMPOCHI M HE 3alKMChIBAThH
HEOOXO/AMMBIC JaHHBIE O KaHAWJATe, YTO COKpAaIlaeT BpeMs M MOBHIIAET 3((HEKTUBHOCTH
cobecemoBanus. Yaie BCEro KaapoBBIC BOIMPOCH KYPUPYIOT MEHEDKEPhl IO IEPCOHAIY,
cekperapu, opHUC-MEHEKEpPhbl, HAYAJIbHUKU OTJEIOB MPOJaX, W JaXKe TJIaBHbIC OyXrajirepa.
CrenuaiucTsl Mo Mmoadopy KaapoB IMOJIB3YIOTCS CYOBEKTHBHBIM METOIOM OTOOpa pe3ioMe, a
TaKXKe METOoJ0M oTOopa 1O psaay (opManbHBIX NPU3HAKOB (OMBIT W HABBIKM PalOTHI,
npodeccroHa bHbIe KauecTBa, 00pa3oBaHKe, 1MOJI, BO3pacT H T.I.). B mepBoM ciydae Gosibliioe
3HAYCHUE HMECT CYOBCKTHBHOE BOCIPHITHE MEHEKepa, BO BTOPOM - MPO(EeCcCHOHATBHO
COCTaBJICHHOE pe3IOMe, MOAYCPKUBAOIICE JTOCTOMHCTBA M YMENIO HHUBEIMPYIOIIEE HEIOCTATKH
npereHaeHTa. Ha ocHoBanuu pe3toMe (GOpMHUPYETCs IEPBOE U IOBOJILHO YCTOMYMBOE MHEHHUE O
YeJI0BeKe, KOTOPOE, OJJHAKO, CYOhEKTHBHO U 3aBHCUT OT CTEPEOTHUIIOB BOCIIPUATHS Jroaei. Ecu
NpUTJalieHue Ha CcoOCCeIOBaHMUE TMOJNYYUTh HE YAAJIOCh, 3HAYUT, PE3OME MO KAKUM-TO
OpUYMHAM HE TPHUBJICKIO BHHMaHHe paboTojarens. ENMHCTBEHHBIA INAHC MPEYCHeTh ¢
MIOMOIIIBI0 PE3IOME - MOMEHT, KOIJIa €ro YMTaloT B MEpBbIM pa3. Kak mpaBuiio, Ha IpOCMOTp
pestoMe 3arpaumBaeTcss He Oosee 2-3 MuHYT. VIMEGHHO MOATOMY MpH €ro COCTaBICHUHU
Ucroiib3yeTcs crannaptHas ¢opma. [To MHeHHIO OONBIIMHCTBA paboTomaTesel, OYeHb BaXKHO,
4yroOBl MHGpOPMAIMS B pe3ioMe Oblla MaKCHMAJbHO IOJHOM M OIHOBPEMEHHO KpaTKoi, a
IJIaBHOE, YTOOBI COUCKATEIb BO BpeMsi coOeceI0BaHMs MOT TIOJTBEPAUTh BCE JaHHBIC.

Yro0bl HamucaTb Xopouiee pe3ldMe, HEOOXOAMMO  CI€AOBAaTh  IPHUHLHUILY
u3bupatenbHocTH. MH(popmanuio 171 pe3toMe cienyeT oToupaTh, UCXOs U3 €ro Lejei, To ecTh
B PC3IOMC CTOUT BKIIFOYATh OMMMCAHWEC MMCHHO TCX ACIICKTOB BALICr'O OIIbITa, KOTOPLIC 3HAYUMbI
JUI IO3ULIMHU, Ha KOTOPYIO BBl IIPETEHIyETE.

I[Io d¢dopme pe3tome moOapa3AENAOTCS Ha MpodeccuoHaNbHbIE (YHUBEPCAIBHBIE),
XPOHOJIOTMYCCKHE, (1)}’HKHI/IOH2U'IBHI>IC, XpOHOHOFI/I‘ICCKI/I-q)yHKHI/IOHaHI)HI)IG, IICJICBBIC n
aKaJeMUYECKHe.

. Yame Bcero ucnonb3yercs npoeccHoHaJIbHOe (MM YHHBEPCAJIbHOE) pe3lome,
B KOTOPOM Bcs MH(pOpMaIus npeacrapisercs B 6nokax. [To MHeHHIO cienuanucTos, 3Ty GopMy
IIPEIIIOYTUTENBHEE UCIIOIB30BATh TEM, Y KOTO C IIOCTYKHBIM CIIUCKOM BCE B MOPSAKE.

. Ecnu e ombiTa paboThl HEOCTATOUHO, WK €CTh MEPEPBIBBI B TPYIAOBOM CTaXKe
WH(GOPMAIIHIO JTYYIlle Pa3MECTUTh B (PYHKHHOHAJILHOM pe3oMe. DyHKIIMOHATHLHOE pPE3IOME
MPUMEHSIETCS MPU OMHCAHUM CTeNU(PUUECKOTO TPYAOBOTO OMBITA U Kpyra 3aHSATUH, KOTJa HET
HEOOXOIMMOCTH PAacCIoyiaraTh B XpOHOJIOTHYECKOM IMOPSIKE MPOIECC HAKOTUICHHUS ATOTO OMBITA.
B Hem nemaercs akieHT Ha OOpa3OBaHWM M CHEIMATBHBIX 3HAHUSAX M HaBbIKax. Takxke 3Ta
dbopma pe3romMe mpuemiieMa B TeX ClIydasx, Korjaa Obul OOJBIION TepephiB B paboTe WK €CTh
HEO0OXOUMOCTh CMEHUTH MPOQPECCHIO.

. Eciu ke TnmaBHOE MPEMMYIIECTBO - OMBIT pabOThl, pe3rOMe TOJIKHO OBITh
COCTABJICHO B XPOHOJIOTHYECKOM TMOPSAKE C MEPEUUCICHUEM BCEX MECT pabOoThl M Ha3BaHUU
npennpusaTiii. XpOHOJIOTHYeCcKOe WM PeTPOCNEeKTHBHOE pe3loMe HauOolee TMOAXOAUT
CIeNUaIMCTaM, MHOTO JIET MPOpadOTaBIIUM B OJHOM M TOW € O0JAaCTH W JKENAIIUM B HEl
MPOAOJIKATH CBOIO JIESITEIBHOCTb.

. XpoHoJioTHYecKH-(PYHKIMOHAILHOE pPe3loMe HCIOb3yeTcs Haubosee 4vacTo
JUISL OCBEIIEHUS KAaKWUX-TO OCOOBIX JOCTIDKEHHWN, B HEM B TO JK€ BpEeMs COXpaHIETCA
XPOHOJIOTHYECKAs MOCIEI0BATEIbHOCTh U3JI0KEHUS TPYAOBOTO CTaKa U 00pa30BaHMUS.



L4 I_Ie.]'leBOe pe310Me 3aI10JIHACTCA TOIr'la, KOraja BHHMAHHC COCpC[[OTa‘-II/IBaeTCﬂ Ha
COMCKAHHWM ONPEJCIICHHON JOJDKHOCTH M 3amlpoC IMOAKPEIUIACTCS H3JI0KCHHEM 3HAHWA U
CIIOCOOHOCTEMH.

. AkajeMu4yecKoe pe3lOMe  HCIONb3yeTcs JuIi IIOMCKa  IpodeccopcKo-
IpenoiaBaTeabckoi paboTel. CaMOCTOSITENbHYIO0 YaCTh TAKOI'O PE3IOME COCTABIISIET NEpevyeHb
HAYYHBIX Pa0OT M MyOIMKaUi, HAYyYHBIX TOCTHIKEHUH, HAarpal ¥ 3BaHHA.

Cawmblii 00J1b1110i1 ceKpeT pe3rome:

HYJ#CHO HANUCAmyv pe3lome He No0 KAHOUOAmypy couckamens, a noo mpebdosaHue
KOHKpEemHo20 pabomooamensi, ¢ y4emom ocobenHocmell Ouzneca KOMNAaHuu.

W nosToMy 01HO M3 IVIaBHBIX IPaBHJI pe3l0Me: Ha KaXKJ10€ HOBOE MHTEPBBIO CIEIyET
IIPUXOJIUTH C HOBBIM PE3IOME U HUKOI'ZIa - 0€3 HEro.

Wrak, npaBuiIbHO HATMCAHHOE PE3IOME - Balll IOMOIIHUK B IMOMCKAX JIOCTOMHOW paboThI,
M03TOMY PEKOMEHIYETCsl TOCTOSIHHO Pa3BUBAaTh COOCTBEHHOE YMEHHUE COCTABIISATh pPe3loMe.

Kak nanucatnb pe3iome

Pesrome - 0(1)I/II_II/IaJIbeII>'I JOKYMCHT, IIpaBUJIa HAIIMUCAHUS KOTOPOI'O PCriIaMCHTHUPOBAHBI
PYKOBOACTBOM I10 ACJIIOIIPOU3BOACTBY.

O0beM 1 TpeGoBaHNs K 0()OPMIIEHHIO pe3roMe

Heo0xoauMo mpoaymaTh HECKOJIBKO BApHAHTOB PE3IOME - JUIS OTIPABICHHS IO TOYTE
(unmu Bpy4YeHUs JTUYHO), 10 ¢akcy, B IEKTpoHHOM Bujae 1o E-mail. OqHako TEKCThI AOIKHBI
OBITh MAECHTHYHBIMU. Pa3nmuuatbes MoxeT odopmieHue - ynadHo nogoOpanHas ¢ororpadus
YKPacuT pe3roMe, HO MOyMalTe, Kak OHa OYJeT BBITJISICTh, OJTyYeHHAs 10 (akcy.

1. [TepBoe He3bIONIEMOE MPaBUIIO - 00BbEM PE3IOME HE MOXKET IMPEBBIIATH OJIHOM,
MaKCUMyM JIByX cTpanHuil (popmara A4, mpuyueM jKelaTelbHO, YTOOBI KIIOYeBas HHQPOPMAITUI
HAXOJMJIach Ha MEpBOM cTpaHule. Ecnu ke 00beM 3TOro He MO3BOJSET, TO MOAyMalTe, KaKon
uH(opmaren Bl MOXKeTe MOoKepTBOBaTh. OIHAKO, €CJIM y YelloBeKa OOJBIION OMBIT paboThI,
3TO CO3/[aeT OMpeeNieHHbIE CI0XKHOCTH U OrpaHWYeHHs, HO Tpu Habope pe3oMe Ha
KOMITBIOTEPE, €CTh BO3MOXKHOCTh OOOWMTH ATO MPABWIO: U3MEHUTE pazMep mpudTa, XOTsS 3TO U
HE KEJIATeJIbHO - Pe3I0Me JOJIKHO YUTAThCS JIETKO.

2. Eciu pe3roME€  3aHUMaAcCT OoubIIe OIHOM CTpaHUIIbI, B KOHLEC CTpaHHUII
YKa3bIBAC€TCA, YTO IMPOAOJDKCHUC HAXOJUTCA Ha CICAYIOHIEM JIMCTC. Ha Bcex JIMCTax, KpoMme
MEPBOTro NNCUYATACTCA HOMEP JINCTA U YKA3bIBACTCHA (l)aMI/IJ'H/IH.

3. Ecnn mo o0beMy pe3loMe MOMy4WIOCh HAa OJHY HENOJHYI CTpaHHILY,
nH(pOpMaLIMI0O HEOOXOIMMO PpAaCHOJIOKUTh TaK, YTOOBl CTpaHMIA OblIa IMOJHOCTHIO 3aHATA
TEKCTOM.

4. Yro Obl HamucaTh "MpaBUIIbHOE" pe3toMe, HEOOXOAMMO HCIOIb30BaTh OJIUH
mpudt, xemarenbHo Times New Roman nmu6o xe Arial. MHoXecTBO mpU(TOB pa3HbIX
pasmepoB HeuuTabenbHbl! CTporuit cTuiib odopmileHUs - HelpeMeHHoe ycioBue. He crout
TaKke IEMOHCTPUPOBATH BO3MOKHOCTH (puiibTpoB Adobe Photoshop: pesrome - 3170 JOKyMeHT.

5. UYro kacaercs pazmepa mpudTa, TO CTaHAAPTHBIM JJIsl pe3loMe CUUTaeTCs MpPUPT
12-ro pa3zmepa. Heobxommumo, 4ToOBI Bce CoIepsKUMOe OBLIIO OJTHOTO pa3Mepa.

6. Kaxip1ii pa3zien pestome T0IHKeH ObITh OT/IENIEH OT MPEAbLIYIIETO.

7. 3aroJj0BKH Jy4Ille BBLACTATH KUPHBIM U/HITH MTOAYEPKUBAHUEM.

8. Ob6s3atenbHO MpoBepbTe NpaBonucanue (kHomouka F7 B pemaktope Word). ¥V

PE3OME C OoImMOKaMH HEeT HUKAKHX IIaHCOB.

9. Pe3tome 10J15KHO OBITH HAITMCAHO POCTHIM S3BIKOM.



10.  JIns 1OKYMEHTOB TaKOTr'O THIIa PEKOMEHJYETCs CIEeNyIoIasi pa3MeTKa CTPAHULIBL:
BEpXHEE TOoJIe - 2 CM, IIPaBoE - 2 CM, HUXKHEE - 2 CM, JieBoe 2,5 cM. Jlomyckaercs cy)KeHue moJist
Ha CAaHTHMETpP ¥ BMECTO CTaHJapTHOro 12-ro pasmepa mpudTta ucnonb3oanue 10-ro. B To xe
BpEMs BapUaHT C YMCHBIICHHEM HIPU(TA IPUEMIIEM TOJIBKO B TOM CIIydae, €cH pe3iome Oyner
otnpanieHo padoroxarento no E-mail-y wim Bpydeno nuuno. B ciydae oTmpaBieHus: pesrome
no ¢akcy, pazmep mpudra MeHplIe 12 ydiie He HCIOJIb30BaTh, HHAYE PE3IOME HEBO3MOXKHO
OyZIeT npouyuTarh.

11.  [ns pestome ucnoinb3yercst Oymara 6eoro Bera, XOpomero KauecTsa.
HecrannaprHoe pe3ome

Ecnu Bel pemmim Hanucarh HECTAaHAAPTHOE PE3IOME, UMEUTE BBUAY - TaKas CTPaTETHs
Xopouia He BO Bcex ciyyasx. Kak pykoBOJICTBO K J€HCTBHIO OHa MOXET OBITh NPHUHSTA
IPEJCTaBUTENISIMU TBOPYECKUX Mpodeccuii, KOTOPBIM "MO3BOJICHO" OTXOAUTH OT cTanaapra. Yro
e KacaeTcs CIELUAINCTOB JAPYruX (HE TBOPYECKHX) HMpodeccuil - MHKEHEpOB, BOAUTENEH,
OyxraiarepoB, W T.I., - TO 3[€Chb IPEANOYTUTEIBHEE COUCKATEISIM OCTaBaTbCsl B paMKax
ouLMaNbHO YTBEPKIEHHBIX HOPM. DTO CBS3aHO, MPEXKAE BCEro, C T€M, YTO OT CHELHAIUCTOB
JIaHHOTO Tpo¢wmis TpedyeTcs TOYHOCTb, CKPYNYJIE3HOCTh U 00s3aTelbHOE COOIIOACHUE
JOJKHOCTHBIX MHCTPYKIIMM.

CrnenyeT y4uThIBaTh, YTO KaJIPOBBIE areHTCTBA, KaK MPaBUIIO, UCTIOIb3YIOT MPUCIAHHbBIE
UM pe3FoMe KaK MCTOYHHK ITOJTYICHUS HE0OXO0IuMON MHPOPMAITUU O COMCKATENe, TIOITOMY OHA
B 'cyxoMm" BHJIe TEperoHsieTcsl B CTaHAApPTHBIM OJaHK pe3ioMe, B KOTOPOM 'TBOpYECKHE
BOJIBHOCTH" aHHYIMPYIOTCS. Ecau Bbl NpUChUIaETE HECTAHAAPTHOE PE3IOME HEMOCPEICTBEHHO
paboToaTento, TOr/1a €CTh LIAHC, YTO Balll TBOPUYECKHM MOAX0/ OyIeT MO TIOCTOMHCTBY OLIEHEH
TEM, KOMY OH, COOCTBEHHO U TIpeIHA3HAYAJICS.

B03M0KHOCTH TBOpPYECTBA

EcTh HECKONBKO CTAaHTAPTHBIX JIMHHUMU, CIIEYs KOTOPHIM MOXKHO TPeoOpa3uTh pe3roMe B
HEUYTO TBOPYECKHU HECTAHIAPTHOE.

. ®otorpadusa. Ilo knaccuyeckuM KaHOHAM JENONPOU3BOACTBA, (oTorpadus
JOJKHA OBITh MPUONHU3UTENBHO TAaKOH ke, Kak B nacnopre. Ho u 371ech He CylecTByeT npaBuil
6e3 uckimoueHnid. OMH JUTPENAKTOp MpHAYyMald OYeHb WHTEPECHbI X0oJ - BMecTO (OTO Ha
pe3ioMe OH MOMECTHII CBOM CHITY3THBIN MOPTPET, U3 TE€X, KOTOPbIE BHIPE3AIOT HOKHUIIAMH.

. Ju3aiiH. MOXHO HanucaTb KIIIOYEBBIE MOMEHTBHI PE3IOME HECTAHIAPTHBIM
HIpUPTOM.
. nurpad. OTUM CPEICTBOM CTOMUT IOJIB30BATHCA OCTOPOXKHO. OHO CTONB XK€

3¢ (}EeKTUBHO, CKOJIb W HENpeJacKa3yeMo MocieacTBUusMU. HekoTtopsiM pabotomarensiM He
HpaBUTCS upe3MepHoe "ymMHHU4aHbe". Ho, mpeamnonoxuM, eciau couckareiab Ha MECTO MEHeKepa
10 MepcoHaly B rpade JIMYHbIe KauecTBa HanmuieT cBoi AeBu3: "CTaBsl Ha IepBOE MECTO JIIOJIEH,
Bbl HUKOT/Ia HE COBEPIIUTE OLIMOKH, Jaxke B BOIpocax mnoiydeHus neHer (Maiikn Mapkc)" -
XyXe OT 3TOT0 €r0 PE3IOME HE CTaHET.

3oua pucka

Honsa "wectanmapTHeIX" cocTaBisieT mpubmausurenbHo 0,5% oT o0mero koimdecTBa
pestome. K TOMy ke, nanexko HE BCe M3 HHUX JIEUCTBUTENIBHO TBOpYeckue. Mcmonb3ys
HeCTaHHapTHBIﬁ noaxoJa K HalKuCaHWIO PE3KOME, Bbl JOJIKHBI OBITH TOTOBEI K TOMY, 4YTO
MEHEKEPBI M0 MEePCOHATY MOTYT €ro IPOUHTEPIPETUPOBATH, B TOM CMBICIIE, YTO KAaHIUJAT
CJIMIIIIKOM DKCTPaBaraHTeH M C HUM CIIOKHO OyJIeT CIaJHTh.

dotorpadbus

dotorpadus He T0KHA IPEBbIIATh MacnopTHoro gopmara (3,5 Ha 4 cm). EcrecTBenHo,
IUSDKHBIE doTorpaduu, U TeM Oojee ceMeiHble, BIieYaThlBaTh B PE3IOME HE CTOMUT, - 3TUM BbI
TOJILKO BBIPA3UTE HEyBa)K€HHE K pabOTOATEIIO.

MO>XHO BBIACIINTH TPpHU IIPUYIUHBI, IO KOTOPBIM CTOUT 3arpy’KaTb CBOIO (bOTOl" pa(bmo:



1. Pestome, Biitouatomiee (¢otorpaduio aBropa Oosiee NMPOIYKTUBHO U MHTEPECHO
paboToaaTento.

2. ®doTo criocoOcTBYET OoJIee JOCTOBEpHOU HaeHTH(GUKamuK Bamei muaHocT.

3. bonbuimHcTBO paboTonaTeneit neraeT CBOE 3aKIOYEHHE O IPEIOCTaBICHUU
pabOThl COUCKATENIO B TEUEHHUE MEPBbIX 3-X MUHYT IOcje 3HaKkoMmcTBa. He mocienHow poib B
MIEPBOM BII€YATIIEHUU UTPAET BHEITHOCTh. FIMEHHO MO3TOMY, UMEET CMBICI II03HAKOMUTH CBOETO
NOTEHIMAJIBLHOrO paboTomaTeNss CO CBOMM M300pakeHHEM - MO0 OHO BHITOJHO BBIAETUT Bac
Cpelu IpYyrux MPEeTeHEeHTOB, U TOr/a IIaHC Ha Moly4yeHue paboTsl Bo3pacTteT, 1nbo Bel cpasy
HE MOJ0MJIeTE MO TEM WJIM UHBIM [TapaMeTpaM U TEM CaMbIM, COKOHOMHUTE ceOe MOJIIHS, KOTOPbIE
Ob1 Bbl 3aTpaTuiu Ha nmpoBeAeHue mycroro ais Bac cobecenoBanusi.

Ctuib HanmucaHus pe3roMe
JOJKEH OTBEYATh CIEIYIOIINM TPEOOBaAHUSM:

. KPATKOCTb - OTCYTCTBHE JIMIIIHUX CJIOB, HEITOHSATHBIX COKpPAIIEHUH U TEPMHHOB;

. KOHKPETHOCTDb - OTCYTCTBHE MH(POPMAILIMH, HE UMEIOIICH IPSIMOTO OTHOIICHUS K
BaKaHCHH;

. 1eJIeHANPABJICHHOCTh - U3JIOKCHHE TJABHBIX CBEACHUH, MOITBEPKIAOIINX

MpaBoO NPETECHAOBATH HA JAHHYIO JOJIXKHOCTD,

. AKTHBHOCTb - HEOOXOIMMOCTb  HCIIOJIb30BaHMsSI  AKTUBHBIX  TJIAroJioB,
IIOKAa3bIBAOIIINX AKTUBHOCTD. Haan/IMep, €CJIKn y BaC €CTh TOJIbKO HAa4YaJIbHbIC 3HAHUA 6yxyqua,
a OHHM HEOOXOJMMBI JUIs TaHHOW TOJDKHOCTH, TO HY)KHO MUCaTh "BJIaJICl0 OCHOBAMH OyXydeTra u
aynuta". Hukorna He cienyet nucarh "ydyactBoBai', "oKa3bplBasl MOMOIIB", T. K. 3TO MO3BOJISET
JlyMaTh, YTO BbI CTOSUIA B CTOPOHE U OT CITy4ast K CIy4ar0 OKa3bIBaJll pa3HbIC YCIYTH;

o TOYHOCTDb U SICHOCTb HU3JI0KEHUHA MBICJIH,

. H30MpaTe/bHOCTh - TMpEArnojaraeT TIHIATeAbHBIA OTOOp uHpopMaruu (He
NBITATECh BCE YMECTUTh B OJHOM pe3tome. [lomMHHTE, pe3toMe TOJDKHO TOJHOCTBIO
COOTBETCTBOBAThH TOI JIOJDKHOCTHU, HA KOTOPYIO BBI IpeTeHayere!);

. YeCTHOCThb (OTCYTCTBHE HEJIOCTOBEpHOU MHPOPMALIUK);
. TPaMOTHOCTD.

Oo0pa3sen pesrome

HecomHeHHO, kenaTenbHO UMETh Iepes Iia3aMH XOTs Obl MPUOIM3UTENBHBIA 00pa3zery
pe3oMe, Jaxe ecii Bbl MX HE pa3 3amoiHsuid. Bce paBHO 4TO-HHOYIh MOKHO 3a0BITH HIIH
ynyctuthb. Uto Takoe obpazen? Opdorpadpuieckoe 3HaueHue cioBa Obpaszert:

1. Ob6paszern - [TokazaTenbHOe Uu MPoOHOE H3eNue; Ipoda.
2. O6paszern - Crioco6 ycTpoiicTBa, B, hopma
3. Obpaser - To (ToT), yeMy (KOMY) HY)KHO CJIe/10BaTh, OpaxaThb

Cam mo cebe, oOpaszer pe3rome, Aake CaMblii XOpouIMii oOpasel, HUKOMY paboThl He
naet. Ho oH maet BaM mpezacTaBleHHE KaK MOKHO Hamucath pestome. [loaToMmy, mocMoTpeB Ha
o0pasell XOpoIIero pe3oMe, MOXKHO Cpa3y MOJYYUTh OOLIyI0 MH(OPMAIMIO O TOM Kak JydIle
pe3roMe HaIucaTh.

Oopazeu pezrome moa00020 cneyuaaucma (eapuanm 1)

Oopazeu pezrome moa00020 cneyuaaucma (eapuanm 2)

Oopazeu pezrome moa00020 cneyuaaucma (eapuanm 3)

Oopazeu pezrome moa00020 cneyuaaucma (eapuanm 4)

CTpykTypa pe3ome


http://www.khstu.ru/rus/?menu=RezumeEx1
http://www.khstu.ru/rus/?menu=RezumeEx2
http://www.khstu.ru/rus/?menu=RezumeEx3
http://www.khstu.ru/rus/?menu=RezumeEx4

HasBanune 10KVYMEHTA

CoOcTtBeHHO 3TO mpocTo cioBo "pestome". B mocnenHee Bpems JaHHBIA JOKYMEHT
uHorna HaspBalT Curriculum  Vitae (CV, mno-matuHcku '"Ku3Heonmucanwe") Kak 23TO
NPaKTUKYETCs IPU HAIMCAHUU PE3lOME Ha JIPYTUX s3bIKax. J|aHHBIN BapuaHT KpacHBee U TOYHEE
10 CMBICITY, HO Y HAC JIOCTaTOYHO PEJIOK.

CJb

Kpatkoe omnucanue TOro, Ha TMONXY4eHHE KaKOMl JOJDKHOCTH BBl IPETEHIyETe.
Pexkomenmyercss mepedyuciauTh BCE JOJDKHOCTH, KOTOpPBIE BBl XOTEIH OBl 3aHUMATh.
CymectBytonjasi cxema JeATeIbHOCTH OTIEJOB KaJpOB U KAaJIpPOBBIX AareHTCTB YacTo
OKa3bIBAE€TCsl KpaliHe HErnOKoil. 3aloJIHEHHYI0 BaMHU AaHKETY, MIOMEIIAIOT B MaIKy (3aHOCAT B
JTUPEKTOPHIO), B COOTBETCTBUU C BallUM yKazaHueM 'cneruanusanuu'. [lomas, Hampumep, B
"MeHeKepsl 110 MpojaakaM', y Bac 3a4acTyl0 HET HUKAKUX LIAHCOB I10IIaCTh HA pACCMOTPEHUE B
kadectBe "product manager". IlosTomy HeoOXoauMoO yKa3aTh BCE€ BaKaHCHH, KOTOPHIE BaMm
uHTepecHbl. (OHAKO HE CTOUT pacTArUBaTh 3TOT IIYHKT 00Jiee YEM Ha JBE-TPU CTPOUKH).

Bame nmst, anpec, Homep TenedoHa (BKIItoUas Ko ropoja), e-mail (eciu oH ecTh).
Oopa3oBanue
OOpazoBanue B pe3roMe MOJIOJIOTO CIICIHAINCTA, C OTCYTCTBHEM MPAKTUYECKOTO OIBITa

paboThl WM €ro MHHMUMYMOM (HE CUMTas MPaKTUKY), 3aHMMaeT Bexyiee mecto. ObpazoBaHue
YKa3bIBa€TCs C 1aTaMH, B OOPaTHOM MOPSIIKE:

1. OCHOBHOE - By3 (M Ha3BaHue ¢akynpTera) B 19 - 1T

2. JOTIOTHATEIHFHOE (TIapajlieIbHOE) - BTOPOE BhICIIEE 00pa30oBaHKe (€CIM OHO Y Bac
ectb)B19 - 11

3. BaXHO COOOHIMTH OO0 OKOHYaHMHM KYpCOB M MPOXOXKACHUU CEepPTU(PHUKAIMHU TIO0

crienuanbHOCTH. Ecii BaM IOpOro OKOHYAHHME KYpPCOB B COOTBETCTBHU C X000u (Hampumep,
Makpame), BKIIFOUUTE 3TO B MOCJEIHIO YacTh - X000M, HO HUKaK B pazjaen "oOpa3zoBaHue";

4. yKa3bIBaTh CPEIHIOI IIKOJIY HEOOXOAMMO TOJNBKO B TOM CIlly4ae, €CIH 3TO
SI3BIKOBAsl WIIM JIpYTas CIEHIIKOJA, WM €CIM BBl 3aKOHUYWIM CPENHIOI IIKOJIY C OTIUYHAEM
(HanMuue 30J10TOM/cepedpssHON Meann);

5. BA’KHO YKa3aTb TCXHUKYM;
6. OTMCETHTC TAKXKE AUITIIOM C OTIIMYUEM, JOIMMOJTHUTCIBbHBIC CIICIUAJIbHOCTH,
7. cClin HHCTHUTYTCKAA (YHI/IBepCI/ITeTCKa}I) cricnyain3anus COUCKAaTCIIA

COIpUKAcaeTcsl, XO0Tsd Obl YaCTUYHO, C MHTEPECYIOUIEH €ro JOKHOCTBIO, MOXHO yKa3aTb M
Ha3BaHUE BhIMYCKalollel Kadeapsl;

8. €CIIM OMBIT PabOThl HEAOCTATOUEH WJIM OTCYTCTBYET, KaK 3TO 4acTO ObIBaeT y
MOJIOJIOTO CIELUAIUCTA, PEKOMEHAYETC YKa3bIBaTh U3ydyaBIIMECS MPeIMEThI (OCOOCHHO Te, B
KOTOPBIX ObUIM JIOCTUTHYTHI HauOoJbllIee yCIeXH), XOPOLINe U OTJINYHbIE OLIEHKH, Harpajabl Ha
OJIMMITMAJAX ¥ KOHKypcax U T.IL.;

9. Takke HEoOXOAMMO  yKa3aTb  HalMuue  MyOJuKaluui, OCOOEHHO B
CHELMATU3UPOBAHHBIX M3/IaHUSAX, H300pETEHHsI WM COOCTBEHHBIE Pa3paboTKy;

10.  BaxHO TakXke He 3a0bIBaTh O MPUTATATEILHOCTH CJOBa '"TOCYJapCTBEHHBIH"
rocy/1apCTBEHHbIE KYPChl, TOCY1apCTBEHHbIE HATPaAbI U T.I1.

TpvaoBoii onbIT (IPAKTHKA) B 00PATHOM XPOHOJOTHYECKOM MOPAIAKE

v BBIITYCKHHKA, KOTOpBIfI CTapaTCIbHO YYMJICA, MOCCIIall AOIMOJHUTCIBHBIC KYPChl H
IbITAJICA HpO6I/ITB CTAXXUPOBKY, pCAKO KOrla €CTb OIIBIT MMOCTOSIHHOM I[HHTCHBHOﬁ pa6OTBI. Eciu
K€ OIIBIT pa6OTBI HMECTCs, TO OIMMUCBIBATH €TI0 MPUHATO B O6paTHOM XPOHOJIOTHYECKOM IMOPAOKE
" HAIIpOTHUB BpEMCHU U MECTa pa6OTLI 0003HaYaTh CBOH JOJDKHOCTb U (byHKLII/II/I, AcJiasA yImop Ha
HpO(l)eCCI/IOHaJ'II)HI)IX JOCTHIKCHHUSX. CTa)KI/IpOBKa N TIIpaKTUKa 3aCYUTBIBAIOTCSA HApaBHE C
OIIBITOM pa6OTBI, a XopoI1aasd CTaXKUPOBKa CTOUT HECKOJIBKUX BPECMCHHBIX HO,Z[pa6OTOK.



Pabora (mpakTHka) yka3bpIBaeTCsl Takke B 0OOpaTHOM IOPSAJKE: CHAayala HACTOSIIEe WU
HocjaeHee MecTo paboThl, IOTOM MPEAbIAYILEE U T. 1.

Heo6xoaumo yka3aTh:

1. JIaThl HaYaja ¥ OKOHYaHUS paObOTHI (MPAKTUKH),

2. HaMMCHOBAHHWE OpraHu3aluu (HET HEOOXOJUMOCTH YKa3blBaTb B PE3IOME
NOAPOOHBIA anpec MpennpusTHii, Ha KOTOPHIX BbI paboTalid, JOCTaTOYHO OyAeT yKa3aThb UX
Ha3BaHUE U TOPOJI, B KOTOPOM OHU HAXOJISATCH),

3. Ha3BaHUE JIOJDKHOCTH (MX MOXET OBITh HECKOJBbKO, €CIIM Ballla Kapbepa
pa3BHUBaJIaCh YCIEIIHO),

4. JIOJDKHOCTD M TIEPEUUCIIUTE CIY)KeOHBIE 00513aHHOCTH - IO BO3MOXKHOCTH IOJIHO,
MOCKOJIBKY HIMEHHO 3TO YaCTO CTAHOBHUTCS PELIAFOIINM.

Ecnu st yenoBeka ¢ 00bIION TPpyIOBOH OHOTpaduell peKOMEHIYeTC sl yKa3aHHE TOJIBLKO
MOCIEAHUX 3-5 MecT paboThl U nepuo He Oonee 10 meT, TO A MOJIOAOTO CIIEUATNCTa BAXKHO
yKa3aTh KaK MOKHO OOJIbIIE (BECh) TPYAOBOH (IIPAKTUYECKUIA) OTIBIT PAOOTHI.

B pestome BBITYCKHHKA Ba)KHO BKIIIOYUTh HH(POPMALIMIO O MPOCITYILIAHHBIX CIELKYpCcax U
IIPOWICHHBIX TPEHUHIaX.

Baxno Tarke (00s3aTeNbHO) yKa3aTh MPOW3BOJCTBEHHBIC JOCTHIKCHHUS Ha KaKIOU
JOJKHOCTH, eciu oHM ObUIH. [Ipu omucanuu AOCTHKEHUNH HEOOXOAMMO HCIIONIb30BATh IIarojibl
JIEUCTBUSI, TAKHE KaK pa3BUBaJ, COKOHOMUJI, YBEIUYIII WM COKpaTui. XKenaTeabHbl MpeaebHO
KOHKpETHbIE ()OPMYIUPOBKH.

JlomoJHHUTENbHbIE HABBLIKH PA0OTHI

B stom pa3aciic yYKa3bIBACTCA TO, YTO XAPAKTCPHU3YCT BaAC KakK pa6OTHI/IKa, HO HC
OTHOCHUTCA HECIMOCPCACTBCHHO K KOHKPETHBIM C.Hy}KC6HI>IM 00S3aHHOCTSM - Halrpumcep:

(] HaJIMYNUEC BOJUTCIILCKUX IIPaB,

. ombIT pabotel ¢ 1K (coobmas ypoBeHb BIIQACHUS KOMIIBIOTEPOM, HEOOXOAMMO
YTOUYHUTh B KAKUX ONEPALMOHHBIX CUCTEMAaxX M IIporpaMMax Bbl paboTanu/paboTaere),

° YJIICHCTBO B HpO(l)eCCI/IOHaJIBHBIX opraHu3anuiax " T.II.

3,[[60]3 )K€ MOXET OBITh OTMEUEHO 3HAaHHUE HHOCTPAHHOI'O 3bIKd, €CJIIM Bbl HE COBCCM
YBCPCHLI B CBO60}IHOM BJIaJICHHUH HUM. Ecmu YBEPCHEI - BBIACIIUTE B OTI[GJ'II)HI)II\/JI pasacii, npu4ycMm
JKCJIATCIIBHO YKa3aThb A3BIKOBLIC KYPCHI, €CJIM Bbl UX 3dKaHYUBAJIU.

Paznen "HaBbIkM paOOTHI" MpenoCTaBIs€T COMCKATENI0 IIMPOKHE BO3MOKHOCTH
M0Ka3aTh, YTO Ha3bIBaeTCs, TOBap JUIOM. BakHO yka3aThb MO MakCHUMyMy BCE, YTO HMEET
OTHOILIEHHE K jKelaeMod paboTe, a OCTaJbHOE - B TOM Cllyyae, €CJd 3TO YIy4IIUT Balld
nokasarenu. Ho nyudine, Bce-Taky, HE yBJIEKATbCS - €CJIM BAIIUX JIOCTOMHCTB CIMIIKOM MHOTO,
NOTEHIMAJIBHBIN paboTogaTEeh MOXET MCIYraThbCs, YTO Y HEro He XBAaTUT JEHEr Ha TaKoro
LEHHOro coTpyaHuka. He crouT cebst XxBamuTh - Toiabko (akThl. Paboronmarens cam 10JKeH
CZENIaTh BBIBOJBI.

JonojHuTenbHasi HHGopManus

Wnu "xo066u" (1160 "Harpaabl 1 oOiecTBeHHAs JesITeIbHOCTD").

Ha 3anazne »TOT MyHKT BKJIIOYaeTCsl 00s3aTEIbHO, MOCKOJBKY YEIOBEKa YacTO JIy4Ile
BCEro PEKOMEHAYET OOLIECTBEHHOE IMOJIOKEHUE: KIIyObl, oOlIecTBa, Harpaapl ¥ T.A. Tak Kak B
HallleM OOIECTBE TaKOW CUCTEMBI HET, XKeJlaTeIbHO OTMETHTh TO, YTO UMEET XOTS Obl KOCBEHHOE
OTHOILIEHHE K CIIEINAIBHOCTH.

He cnenyer yka3piBaTh, COCTOUTE JIU BbI B KAKUX-JIMOO MapTUSIX, PEIUTHO3HBIX OOIIMHAX.

YKka3zaHue Ha BO3MOKHOCTD IP€EI0CTABJIEHH S PEKOMEH AU

Camux peKOMeHnaTeneﬁ YIIOMHHAaTh HE CTOUT, OAHAKO H€O6XOJII/IMO IOATOTOBUTH HX
CIIMCOK - OH MOXCT NPUTOAUTHCA HA CO6€CC,Z[0BaHI/II/I.

JaTa cocTaBiaeHUs pe3roMe




B zaxmouenun HCO6XOZ[I/IMO MOCTaBUTH JaTy COCTABJICHUSA PC3IOMC U MMOAINMUCH.

JlatupoBaHue pe3ioMe TOBBIIIACT JOCTOBEPHOCTh 3aMHTEPUCOBAHHOCTH B JaHHOU
pabote, crapas JaTa MOXXET CBHJIIETECIBCTBOBATH O TOM, YTO KaHIWAAT JaBHO M OE3yCIICNIHO
UIIET padoTy.

Pe3tome Ha Ipyrux s3bIKax

OCHOBHBIM S3BIKOM BAIllET0 PE3IOME JOKEH OBITh PYCCKHUH.

Pestome Ha aHTIUIICKOM (MK JTIOOOM JPYrom) si3bIKE€ COCTABJISIETCS JIUILB B TOM CIIydae,
€CJIM Bbl IPETEHJyeTe Ha BAaKaHCHUIO B MHOCTPAaHHOW KoMmmaHuH. B poccuiickyio ¢upmy wim
KaJpOBOE€ areHTCTBO CJIEAYET HaIpaBJIATh PE3IOME Ha PYCCKOM s3bIKe. VCKItodeHHeM MOryT
OBITH pE3IOME CIICLHATKICTOB, Ui KOTOPBIX 3HAHUE $3bIKA SIBISIETCA OIHUM U3 KPUTEPHEB
orbopa. Ho u B 3TOM ciydae sydrie mpoayOnMpoBaTh pe3OME MU MPEIOCTaBUTh KOMHUIO Ha
PYCCKOM SI3BIKE.

Hy‘lH_II/II\/'I BAapHAHT - COCTABJICHHUEC PE3IOME Ha IBYX SA3BIKAX.

K PE3FOME Ha MHOCTPAHHOM A3BIKC NPEABABIISIOTCA TC KE Tpe6OBaHI/IH OTHOCHUTCIIBHO
Oq)OpMJIeHI/IH, T'paMOTHOCTHU U CTUJIIMCTUYCCKOI0 CAMHCTBA, YTO U K PC3IOME Ha PYCCKOM A3bIKC.

HpaKTn'{ecmle COBETHI 10 HAITMCAHUIO pPE3IOME

Ymo 0v1 npasunvHo Hanucamy pe3rome, GANHCHO OblMb NPedebHO KOHKPEMHbIM 6
evloope popmynuposox:

. HE CJIeIyeT MHCaTh:

1. IPOBOAMII O0yYeHUE

2. IOMoTaJI H30aBUTHCS OT OLIMOOK
3. OBICTPO yCBaMBalO HOBBIC 3HAHUS

CJICAYCT MUCATh:

1. 00y4mJI IBYX HOBBIX CITY)KaIl[UX
2. cokpaTui omOku Ha 5%, cakonomus pupme 40000 pyo.
3. OCBOMJI HOBBIE ITPOILIETYpPhl B PEKOPIHBIN CPOK - 32 JIBE HEIEIH

He 0yabTe MHOTOCJIOBHBI M H30eraiTe nacCUBHbIX Gopm:

. HE CIIeAyeT MICaTh:

1. OTBEYAaJ 3a BHIIOJIHCHUE
2. HAXOJMJI TPUMEHEHNE

3. OBbL1 OTBETCTBEHHBIM 34:

. CleqyeT MucaTh:

1. BBITTOJTHUIT

2. 3P PEKTUBHO HCTI0JIB30BAI
3. OoTBEYAaI 3a:

OTtaaBaiiTe npeAnoYTeHNe NO3UTUBHON HHpoOpManu:

. HE cJeyeT M1CcaTh:

1. pa30upai xanoobl Ha:

2. IPEMSATCTBOBAJ CHIDKEHUIO JTOJIU PO
3. nepeLes ¢ J0KHOCTH:

CJICAYCT NMMUCATh:
nomMoraja KJIMCHTaM B!
IMMOBBICUJI ITOTCHIUAJ MIPOAYKTA HAa PBIHKC

w N e

MMPOABHUHYJICA HAa JOJZKHOCTD



KOHHeHTpprﬁTe BHHUMAaHHE HA BAIIIUX JOCTHXKCHUAX:

. HE cJIeyeT MHCaTh:

1 npopaloTail TaM TpH rojaa

2. Jienall JOMOJHUTEIbHYIO paboTy

. CJIEAyeT MUCaTh:

1. MOJTYYHJI TIOBBIIICHHUE B IOJKHOCTH
2. BCET/Ia BBIMOJHSI pabOTy B CPOK

XapakTepucTuka npoecCHOHATBHOIO YPOBHS:

Buenpsin, 3aBenoBai, HCCIEeqOBajl, KOHTPOJMPOBAN, KOOPAMHUPOBAI, OOECIIeYHBal,
OCHOBAJI, OpPraHM30Bal, IUIAHUPOBAN, MPEIIOKHUI, pa3padoTall, PEOPraHU30Bal, PEIIWII,
PYKOBOJIWII, CO3[1aBaJl, yBEIMYMBAJI, YCTPAHsUI, y4acTBOBAJ, 00ydJai u ap.

XapaKTepI/ICTHRa JIHYHBIX KAYeCTB:

AKKypaTHbIii, BHUMATEIbHbIA, JUCLUIUIMHUPOBAHHBIN, HAJEKHbIA, HCKPECHHH,
HACTONYMBBIA, OOBEKTUBHBIM, ONTHMHUCT, JIOTUYHBIM, TNPAKTUYHBIA, MPEANPUUMYNBBIN,
MBICJISIIIMN, LIEJICYCTPEMIICHHBIN, TAKTUYHBINA, YECTHBIN, 3KOHOMHBIN, SHEPTUYHBIN U JIp.

B 3aka0yeHue BaxKHO OﬁpaTl/ITL BHUMAaHHUEC HA CJICAYIOIIHE T€TAJTN:

[Tompocute KOro-HUOYIb, KTO XOPOIIIO BIACET S36IKOM, Ha KOTOPOM HAIMCAaHO PE3loMe,
IPOBEPUTH €TO.

. B omnucanuu HacTosieil paboThl UCMOJIB3YHTE TNIArojbl B HACTOSIIEM BPEMEHH,
HarpuMmep, padboTaro, MPOCKTUPYIO; COOTBETCTBEHHO MPH OMUCAHUU MPEABIAYIIUX MECT PabOoThI
HCIIOJIb3YWUTE TJ1aroJibl B MPOLIEAIIEM BPEMEHH.

. Bynpre mnocnenoBaTenbHb: €CAM Bbl OJMH pa3 MHCIOIb30BAM COKpALICHHUE,
UCIIOJIB3YHTE €ro BO BCEM pe3toMe (HO JIydllle IIPUBOJUTh BCE HAMMEHOBAHHUS IIOJTHOCTBIO).

. N30eraiite AIMHHBIX (pa3 U MyAPEHBIX CIIOB.

. YeTtko BbIACTUTE HEOOXOAUMBIE 3aTOJIOBKH.

. [Tpocnenute, yToOBI Ballle pe3toMe ObUI0 0(OPMIIEHO B OHOM CTHIIE.

. Bo16upaiite cTHIIb, KOTOPBIH JIerko yntaercs (Oonbline mosis, He MeNKuil mWpuT,
JI0OCTaTOYHOE PaCCTOSHUE MEXY CTPOKAMM H T.I1.).

. Hcnonp3yiiTe 6ymary 0eioro pera XopoIero KauecTna.

. OdyeHp BaXHO yMECTHTh Bame pe3romMe Ha OJHOM, MakCUMyM, Ha JBYyX
CTpaHHULaX.

. BynbTe yBepeHsl, UTO Bbl CMOXETE MOATBEPIUTEH BCIO MHPOPMAIUIO, KOTOPYIO BBI

BKJIIOUMJIN B PE3IOME.
OcHoBHbBIC OIIMOKH NIPH HANIMCAHUH Pe3loMe

B Hacros1ee Bpems Ha HEKOTOPBIX KaJApOBBIX caiiTax MHTepHETa MOKHO HaliTH FOTOBBIE
11a0JI0HBI pe3loMe, KOTOpbIE JOCTaTOYHO MPOCTO 3amoyHUTh. OJIHAKO ONBITHBIE KaJlpOBbIE
paOOTHUKK YMEIOT OTJINYaTh CaMOCTOSTEIIBHO COCTABICHHOE pEe3loMe, HajJ KOTOpPBIM aBTOp
NOTpyaWiIcs, OOAyMbIBass M OTHUIM(OBBIBAas KaxJ0€ CIOBO, U PE3IOME, COCTaBJIEHHOE O]
JUKTOBKY.

Kpowme 3toro

BA:KHO M30eraTh cJeAyIHX OIIH0OK IPH COCTABJIEHUH pe3loMe:

. HECOOTBETCTBHE TPYIOBOW Ouorpaduu, o0pa3oBaHHUs, OIBITa MPETEHICHTA
00BEKTHBHBIM TPEOOBAHUSAM K JIOJDKHOCTH WJIM BBICTABICHHBIM pabOTO/IaTENIEM;

. CJIMIIKOM KOPOTKOE pe3loMe - HEMOHSATHO, TO JIU aBTOPY HEYero ckasarhb o cele,
TO JIX OH - "cepasi MplIIKa";



. JEMOHCTpAIMsl 9acTOM CMEHBI MecT padoThl 0e3 OOBICHEHUS OOBEKTHBHBIX
PUYHH;

. OTCYTCTBHE YKa3aHM Ha Mpo¢eCcCUOHATIbHBIA POCT;
. yKa3aHHe MHOKECTBA Pa3INYHbIX 00yYaroNX KypcoB U CEMUHAPOB;
. CJIMIIKOM MOAPOOHOE pe3toMe, CoJeprKalliee MHOKECTBO HEHY)KHON HH(opManuu

Y JIMPAYECKUX OTCTYIIJICHUI WM NPOSBICHUS HEYMECTHOTO IOMOpa.

Wtak, mpaBUIBHO COCTABICHHOE pPE3IOME - Balll TMOMOILIHMK B MOWCKaX JOCTOWHOU
paboTHI, MOITOMY PEKOMEHIYeTCsS IOCTOSIHHO Pa3BHBaTh COOCTBEHHOE YMEHHE W 3HATh Kak
COCTaBUTH pe3toMe. OIHAKO Pe3loMe - 3TO TOJIBKO JOKYMEHT, OH HE 3aMEHUT OOraTcTBO Ballleil
JUYHOCTH, a 3HAYMUT, HEOOXOIUMO HAayduThcs 3(P(EeKTUBHOH camMompe3eHTalu BO BpEMs
co0ece10BaHNs U UHTEPBBIO.

I[.]Iﬂ 3TOM CTATbH MCIOJIb30BaHbI MaTepHuaJabl IIeHTpa COHeﬁCTBHH 3aHATOCTU MU
TPYAOYCTPOMCTBY BBINYCKHUKOB «CTapr-kapbepa» Tuxookeanckoro I'ocyarapcTBeHHOro
Yuuepcutera http://www.Khstu.ru/
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